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VTBEPX/IEH

pemienueM [ IpaBnenus
Hotapuanphoii nanatsl TBepckoi odnacTu
oT 25 HosOps 2024 r. (mpoTokon Ne 21/2024)

Iopsipox
NnpoBeJeHHs IK3aMeHa JJIs JIHI,
NpeTeHAYINIHX HA 10/KHOCTD CTa)epa HOTapHyca

1. [Topsiiok mMpoBeAeHuUs: 3K3aMeHa JUIs JIML, MPETEHIYIOMKUX Ha 0JKHOCTh
cTaxkepa HoTapuyca (najnee — [TopsIok), yTBepXkieH B cOOTBeTCTBHHM ¢ OCHOBaMH
3akoHoAaTenbcTBa Poccuiickoii ®ejepaliii 0 HoTapuare (Jajee - OcHOBBI) H
[TopsiAKOM TPOXOXKIEHMS CTaXKMPOBKH JIMIIAMM, NIPETEHIYIOIIUMHU Ha JOJDKHOCTh
HOTapHyca, YTBEPKIEHHLIM IpHKa3oM MuHKUcTepcTBa rocTUIMU Poccuiickon
®enepanuu ot 29.06.2015 Ne 151.

2. Jlns mpuema 5k3aMeHa (QOpPMHpYeTCs 3K3aMEHAallHOHHas KOMHCCHA
(nanee - Komuccus). 3acenanus Komuccuu CUMTAIOTCA NMPaBOMOYHBIMH, €CIIH Ha
HEM NPUCYTCTBYIOT He MeHee NBYX TpeTeH e€ uieHoB. PerieHuss KOMHCCHH
NPUHUMAIOTCS.  [POCTHIM ~ OONBLUIMHCTBOM  TOJIOCOB ~ YJIEHOB  KOMHCCHH,
NPUCYTCTBYIOIIMX Ha 3acefaHuu. [Ipy paBHOM KOTHYECTBE TOJIOCOB, 4YICHBI
KOMMCCHM MMEIOT IIPaBo JIOMOJIHUTENBHO 3a1aTh SK3aMeHyeMoMy He Ooliee MATH
BOITPOCOB.

[Topsanok mnpoBeleHWs 3aceqaHus M TNpHHATEIE KoMmuccued perieHHs
0(OPMIISIFOTCS [TPOTOKOJIOM, KOTOPBIH BeleT cekperapb KomuccHH, B KOTOPOM
OTpaKarTCs:

- JIaTa, MECTO U BpeMsl IIPOBEACHUS IK3aMEHa,

- haMHWJIMK ¥ MHULIKAAJIBI IPUCYTCTBYIOIIMX YJIEHOB KOMUCCHH;

- haMuJIMK, KMEHa, 0OTYeCTBa (IIPH HAJIMYHH) 9K3aMEHYEeMBbIX;

- PEeKBH3UTHl JOKYMEHTa, YAOCTOBEPSIOIIEr0 JHYHOCTH M TMOATBEPKAAIOUIEr0
rpaxkaaHcTBo Poccuiickoit enepaiuy dK3aMeHyeMBIX;

- MECTO KUTEIbCTBA IK3aMEHYEMBIX;

- HOMEp 3K3aMEHAI[HOHHOT'O TECTa,

- pe3yjbTar caa4vu 3K3aMeHa.

[TpOTOKOJI MMOAITKCHIBAETCS BCEMH 4ieHaMH KOMHCCHH.

[IpoTokon 3acefaHus YK3aMEeHAI[HOHHOW KOMHCCHH M3rOTaBIMBaeTCs B ABYX
9K3eMIUIIpax M IMOANUCHIBAETCS BCEMH 4i€HAMH KOMHCCHH, y4aCTBOBAaBIINMH B
pueMe SK3aMeHa. JK3eMIULpbl [POTOKONA 3acelaHMs 9K3aMeHAlMOHHOH
KOMHCCHM XDaHATCS B HOTAPHAJIBHOW MajaTe ¥ YNpaBleHHH. JK3aMeHalMOHHBIE
TECTHI XpaHATCS B JIMYHBIX JieNlax UL, NMPeTeHIYIOMHUX Ha JOJDKHOCTh CTaXepa.
WHBle TOKYMEHTHI 3K3aMEHAl[MOHHOW KOMHCCUH O(GOpPMIAIOTCS M (OPMHUPYIOTCA
ceKpeTapeM KOMHCCHH M XpaHsrcs B YmnpapieHud MuHIOCTa 1O Teepckoii
obnactu (nanee — YpasieHue).



3. DK3aMeH NpoBOAUTCA B (JOpPME TECTUPOBAHHUS.

TecToBbl€ 3ajaHKA B 3K3aMEHALIMOHHOM TE€CTE JOKHbI COZIEP’KaTh BONPOCHI
MO0 BCEM pa3JielaM TpakJaHCKOTO TIpaBa, BK/IIOYas CMEXKHBIC IIOJOXKEHHS
CEMEMHOr0, *KUIMILHOI0, 36MElIbHOTO 3aKOHOAATEIbCTBA, a TAaKXkKe BOIPOCH! IO
OpraHM3allMOHHBIM OCHOBAaM JIeATEIbHOCTH HOTapHarTa.

TecroBble 3amaHusi (QoOpMyIHpPYIOTCA B BHAE BONpPOCOB. Kaxaomy
TECTOBOMY 3a/laHHIO MOXET COOTBETCTBOBATh Pa3sHOE KOJIMYECTBO OTBETOB, CPEIH
KOTOPBIX IPaBUIBHBIMH MOTYT OBITh KaK OJMH, TaK H HECKOJLKO OTBETOB. IIpu
3TOM OTBET 3K3aMEHYEMOI0 3aCUMTBIBAETCS KaK MpaBHIBHBIA NpPH YKa3aHHH MM
BCEX BO3MOJKHBIX IIPABUJIBHBIX OTBETOB.

KonuuecTBO BOMpPOCOB B 9K3aMEHALIMOHHOM TecTe JOJIKHO COCTaBlIATh 50 B
Ka)<ZIOM BapHaHTe.

4. Dx3aMeHalUMOHHble TecThl paspabareiBaroTcs HoTapuanpHOM manaTtou
Teepckoii obmacTu (manee — [Tanaroii) ans kaxaoro Jk3aMeHa, B BEpXHEM IIPaBOM
YIIIy KakKJIOoro JHCTa mpocTaBisitioTcs oTTHCKH nedatd HIITO u nomenarorcs B
KOHBEPThl, KOTOpPBIM I[IPUCBAMBAETCs HyMepalus B COOTBETCTBUH C HOMEPOM
TEeCTa.

KoHTponbHBI  0OOpazel; 3K3aMEHALMOHHOIO TecTa C  YyKa3aHHBIMH
MpaBUJILHBIMK BapUaHTaMH OTBETOB IpejcTaBiseTcs KoMuccuu nepei HaqalioM
DK3aMeHa U XPaHWUTCS BMECTe CO BCeMH JIoKyMeHTaMH KoMHCCHH MO NaHHOMY
DK3aMeHy.

5. Jluna, sBMBILIMECS HA K3aMeH, NMpeJACTaBISIOT cekperapro Komwuccuu
JTOKYMEHT, YyIOCTOBEPSIOIIMHA JIMYHOCTh M MOATBEPKAAIOUIMHA TIpa)IaHCTBO
Poccuiickoii @enepauunu.

Jlvua, He SBHBLUMECS Ul C/Ia4yM 3K3aMeHa, HIIM sBHUBIIHECs 0e3 JI0KyMeHTa,
YIOCTOBEPSIIOIIETO JIMYHOCTh M TMMOATBEPKIAIOIIEro rpaxaaHcTBo Poccuiickoi
®enepanyu, 100 sBUBLUMECS I103[JHEE BpPEMEHH Hadaja JK3aMeHa, K cjade
9K3aMeHa He J10ITyCKaroTCs.

HenonHas siBKa UL, NpeTeHAYIOUMX Ha JOJDKHOCTh CTakepa W MOJaBIIMX
3asBJICHHE B HOTApHaJIbHYIO IIAJIaTy, HE SABJIAETCS NPENSITCTBHEM JUIs TIPOBEICHHUA
9K3aMeHa.

6. Tlepen Hauasom DK3aMeHa KaXIbli DJK3aMEHYEMBIH I[OJy4YaeT Yy
cekperaps KoMHCCHM 3K3aMeHaAllMOHHBIH TecT, pa3pabOTaHHBIA Ui HaHHOIO
DK3aMeHa M paclKuchbiBaeTcs B BEAOMOCTH. Bce 3K3aMeHyemble IOTy4aroT
OJIMHAKOBBIE SK3aMeHallMOHHBIE TecThl. B BepxHeH 4YacTH IIEpPBOro JIMCTa
3K3aMEHAl[MOHHOrO TecTa JK3aMeHyeMbld YKa3bIBaeT CBOM (DaMHIIMIO, HMH,
OTYEeCTBO (MPU HAIUYHH).

7. TecTHpoBaHHe MPOBOJUTCS C CODIIOEHHEM CIIEYHOLIMX IIPaBHII:

7.1. Tlpy 3amoNIHEHWH SK3aMEHAIMOHHOIO TECTa JK3aMEHYeMbIH [O/DKEH
4eTKO 0003HAYMTh IpaBUIIbHBIE OTBETHl JIOOBIM 3HakoM. [Ipy Hamuuuu B
TECTOBOM 3aJlaHHH HECKOJIbKMX IpaBUJIbHBIX OTBETOB, OTBET 3K3aMEHYyEMOIo
3aCUMTBLIBAETCS KaK MPaBUIIbHBIN IIPH YKa3aHHH UM BCEX BO3MOJKHBIX ITPaBUIIBHBIX
oTBeTOB. [IpM HedeTKOM YyKa3aHHH 53K3aMEHYEeMbIM IIPaBHIBHOrO OTBETA
(MpaBHJIBHBIX OTBETOB) — OTBET 3aCYUTHIBACTCS KaK HEIPABHUIIbHBIMH.

7.2. Ha Dxk3aMeHe 3ampellatoTCs pasroBOPBl MEXAY 3K3aMEeHYEMBIMH,
UCIIOJIb30BaHHE HOPMATUBHBIX aKTOB M IOPHIMYECKOM JIMTEpaTyphbl, a TaKKe
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Tene(OHOB, IUIAHIIETHBIX KOMITBIOTEPOB, APYTHX CpPEACTB KOMMYHMKALMH H
HH(OpPMALMK, B IPOTHBHOM Cliy4ae 5K3aMeHyeMbli yanseTcs ¢ Dk3aMeHa. Takoi
3K3aMeHYyeMbIil pu3HaeTcs He caaBimM Dk3aMeH. /laHHBIN GakT GuUkcupyercs B
MIPOTOKOJIE C YKa3aHHEM IPUYUHbBI OTCTPAHEHHUS.

7.3. Ilpu 3anonHeHMM  SK3aMEHALMOHHBIX TECTOB  3allpellaeTCA
UCTIONB30BaTh yalseMble YepHHUIa, a TaKkKe JOMyCKaTh UCIIPABIICHUS U IIOMapKH.
B cnyyasix, Korja B 9K3aMeHAIlMOHHBIX TECTaX OTMEYAIOTCs MCIPaBJICHUS, TaKue
OTBETHI 3aCYUTHIBAIOTCS KaK HENpaBUIbHEIE.

7.4. DK3aMeHyeMBli 0 yBa)KMTEJIIbHOW NMPUYHHE MOXET OAHOKPATHO U He
Oosee uem Ha 10 (ecsaTh) MUHYT NOKHHYTh AyAUTOPHIO, I'Ie IIPOBOJIMTCS IK3aMEH.
TecroBble 3agaHUs M JIUCTHI-YEPHOBHKH Ha BpPEeMs OTCYTCTBHS 3K3aMEHYEMOIO
CHAIOTCA CeKpeTapr DK3aMeHAallHOHHOW KOMHMCCHUU. YKa3aHHO€ OTCYTCTBHE
9K3aMEHYEeMOIro He JaeT eMy IpaBo Ha NpPOJJIEHHE BpPEMEHH IIPOBEJIEHHS
5K3aMeHa.

7.5. B nomemieHHH, B KOTOPOM TNPOBOIMTCS 3K3aMeH, IPHCYTCTBYIOT
IK3aMEHYeMble, 4YJIeHBl JK3aMEeHALlHOHHOW KOMHCCHH, a TaKke JOIyCKaeTcs
IIPUCYTCTBHE JTHLI, obecneyuBaoImux OpraHM3alHOHHO-TEXHUYECKOe
CONpPOBOXKACHHE dK3aMeHa. [Ipu npoBeieHUH 3K3aME€Ha MOXET BECTHCH ayJIHO - H
BH/IC03AIUCh.

8. Bpemsi, 0TBe/IeHHOE Ha TECTMPOBaHKE, COCTABIAET 2 Jaca.

9. Komuccus nepel HayaJoM 3K3aMeHa JOBOAMT JIO CBeICHHA
IK3aMEeHYEMBIX:

- 0 Bp€MEHHM, OTBeJIeHHOM Ha TecThpoBaHue (11. 8 [lopsaka);

- 0 mnpaBWiIax mnpoBeneHusi TectupoBaHusa (n. 7 Ilopsnxa), Bkio4as
UHOOPMALIMIO O BO3MOXKHOM KOJIMYECTBE IIPABHIIBHBIX OTBETOB B TECTOBBIX
3a1aHUsAX;

- 0 BeJeHUU BUJEO - U ayJHO3aIlIUCH [IPH NTPOBEJECHHH 3K3aMeHa,;

- 0 criocobe U cpoKax 03HAKOMJIEHMA C pe3yJIbTaTaMH 3K3aMeHa.

Cekperappr Komuccuu oObsBIsiET 0 Hayale TECTHPOBaHHSA, a Takxke 00
OKOHYaHWH BPEMEHH, OTBEIEHHOIO Ha TECTUPOBaHHE.

10. Tlocne oObsBneHHA 00 OKOHYaHMM BpPEMEHHM, OTBEICHHOIO Ha
TECTUPOBAaHUE, KakIbli 3SK3aMeHyeMblii caaeT cekperapio Komuccuu CBOH
9K3aMeHallMOHHBIH TecT. [Ipu 3aBeplleHUH 3K3aMeHYeMBIM TECTHPOBaHMWS paHee
OKOHYaHHUSl OTBEJEHHON0 BPEMEHM, 3K3aMEHALIMOHHBIA TECT MOXeT ObITh ClIaH
nocpoyHo. JIuio, He caaBilee 3K3aMEHALMOHHBIM TECT CBOEBPEMEHHO, CHHTAETCA
He caBIIUM DK3aMeH.

11. ITocne oKOH4YaHHs BpeMEHH, OTBEJIEHHOTO Ha TecTHpoBaHHe, Komuccus
MPHCTYNaeT K MpOBepKe »JK3aMEHALMOHHBIX TecToB. Ilopsnok mpoBeleHHs
nmpoBepku onpeaensercs Komuccueid. 3a kaxabli MpaBUIbHBIA OTBET HA TECTOBOE
3aJjaHKe, SK3aMeHYeMbIH MToJTy4aeT OJuH Oal.

JIuno, Habpasiiiee HauOoOJIbIICe KOIWYECTBO Oa/uioB, CYMTAETCs CAABILIUM
9K3aMeH.

[lo pesynpraTaM IPOBEPKM 95K3aMEHAI[MOHHBIX TECTOB OQOPMIISLETCS
9K3aMECHALMOHHbBIN OONIJIETEHb, B KOTOPOM yKa3bIBalOTCS:

- Jlata, BpeMs M MECTO IIPOBEICHHUA JK3aMCHa,



- (GaMUIMM M MHMLUHATBl TPUCYTCTBOBABIUMX Ha 3acelaHUH YJIE€HOB
3K3aMEeHaIllHOHHOH KOMHCCHH;

- CBeJleHHs 00 3K3aMeHyeMbIX: (paMHIIMs, UMs, OTYECTBO (IIPH HAJIHYHH),
PEKBU3UTHI JOKYMEHTA, Y10CTOBEPSIOLIErO TUYHOCTD, MECTO JKHTEIIbCTBA;

- BpeMsl, OTBeJIeHHOe Ha [IPOBEEHHE TECTUPOBaHNU;

- obuee konuyecTBo OannoB, HaOpaHHBIX 3K3aMEHYEMBIM B pe3y/bTaTe
MPOBEPKH TECTOBBIX 3a/laHUM, U BAPUAHT IK3aMEHALIMOHHOTO TECTa.

B oTHOIIeHHH 3K3aMeHYyeMEIX, KOTOpble He SBHJIMCh Ha JK3aMEH, a TaKkKe
MOKUHYJIH DK3aMeH: B CBsI3W C HapylleHWeM MpaBHJI €ro MpoBeAeHHs TUOO He
CIaB JK3aMEHAllMOHHBIH TecT, B OHO/UIETEHh BHOCHUTCA OTMETKA «3K3aMEH He
clan».

DK3aMeHal[MOHHBIH OIONIIeTeHb MOAMUCHIBaeTCs BceMH wieHaMu Komuccuu
U BMECTE C 9K3aMEHALlMOHHBIMU TECTaMHM IpHOOIIaeTcs K npoTokoiy KoMuccuu.

12. Tlocne BeICTaBIEHUS UTOrOBBIX OAJIOB BCeM 3K3aMeHyeMbIM, Komuccus
U3 4YMcla, COABUIMX 3K3aMeH, CBOMM pellleHHeM OIpejenser Jul, HabpaBlIuX
Hauboubllee KONM4YecTBO OallJIOB [T 3a4YMCIIEHHs Ha HMMeEIOLIeecs KOJIUYEeCTBO
JOJKHOCTEN CTaXXEPOB, B COOTBETCTBHM C KOJWYECTBOM BaKaHTHBIX JOJKHOCTEH
CTa)KepoB.

13. Pesynbrathl cpauu Dk3aMeHa OINIALIAIOTCH HK3aMEHYEMbIM B JIEHB
npoBeaeHus DJK3aMeHa, mocine noacyera Komuccuei HTOrossix 6aaios.

DK3aMeHyeMBIH, IS 03HAaKOMIICHHs C pe3yJIbTaTaMH IPOBEPKH TECTOBBIX
3aJlaHui, BrpaBe OOpaTUThCA B HOTApHAlIbHYK Najary. B NpHCyTCTBHH 4jieHa
9K3aMEHALlMOHHOW  KOMHCCHHM MJIM  pabOTHHKa  HOTApUalbHOW  IajaThl
9K3aMEHYEMOMY TMpeJIOCTaBIsgeTcss Ha 00O3peHHe KOMHUS ero 3K3aMeHallMOHHOIO
TecTa. B nensix npenoTBpalieHUsi pacpOCTPaHEHUs 3alaHUM 3K3aMeHAIMOHHOIO
TeCTa, CHHUMaTh KOINMH, M3rOTABIUBATH MHBIM O00pa3oM 3K3eMIUIAPHl  C
9K3aMEeHaLlMOHHOIO TeCTa 3alpelaeTcs.

B Teuenue aByx pabouux aHel co JHA cAauyd DK3aMeHa Ha 00Ie0CTyYITHOM
uH(}OpMaALIMOHHOM CTeHJe B nomeuieHuH [lanartel, a Takke Ha caite Ilanarel B
MH(}OPMaIIHOHHO-TEJICKOMMYHHUKAIIMOHHOK cetH  «MHTepHeT»  pa3melnaercs
uHpOpMaLIUs O IMIAX, 3aYUCIeHHBIX Ha JOJKHOCTh CTaXepa.

14. Peuntenne KoMHCCHM B OTHOIIEHMH JIMII, 3aYHCJICHHBIX Ha IOJIKHOCTH
craxepa, B (hopMe BBIITUCKH U3 IIPOTOKOMIA, B TeYEHHUE MATH pabo4ux JHEH ¢ JIaTsl,
npoBejieHUst DJK3aMeHa, npejacrasisitorcss B [lanaty i nNpHHATHSA pellieHUs O
Ha3HaYeHWH PYKOBOAMTENEH CTaXKMPOBKH M 3aKJIIOUEHHs TPYAOBOIO J0roBOpa CO
CTaKEpPOM.

Pemienne KomMuccuu B OTHOLIEHHMHM JIMI, TPU3HAHHBIX HE CJIaBLIMMH
DK3aMeH, B (popMe BBITTUCKH M3 MPOTOKOJIA B Te€YEHHUE IATH paboyux AHEH C JaThl,
IIpOBeJICHUs] DK3aMeHa HallpaBiseTcs yKa3aHHBIM JIMIaM 110 aJpecy, yKa3aHHOMY
B 3asBJICHHH O JKEJIAHWU TNPOWTH CTaXHUPOBKY Yy HoTapuyca. Ilo mpocnbe nmiia,
BBIDOKEHHOH B 3asBIICHMH, NOJAAHHOM cekpeTapr0 KOMHCCHH, pelleHHe MOKET
OBITh BBIJAHO MY Ha PYKH.

15. Pemenne Komuccuu MoKeT OBITH 00KaJlOBaHO 3K3aMEHYEMBIM B
cyaeOHOM Nopsi/IKe B MECSYHBIH CPOK CO JIHS ero MOTyYeHHUS.

16. Cpok peHcTBUs HacTosIero Iopsaka: 6 MecsleB, C MOMEHTa
yrBepxkaenus [Ipasnenunem HITTO.



